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Ref. No.: SGTU/T'CAM/DO|2022|LI60

The Vice Chancellor
SGT University, Gurugram

Date:06-10-2022

Through

The Office of RegiStrar

S GT University, Gurugram

Prooosal for ll/orkshoo on Advanced Excel

Respected Sir,

Most respectfully I would like to state that we wish to organi2s a workshop on *Advanced

Excel" for our BBA Analytics ltt and 2nd year sfudents' The workshop will be useful for the

students for their career. We wish to organize the same on Sft October 2022 19:30 am to

03:30pml.

The budget of the workshop is as follows:

Kindly approve the budget and grant us the permission to conduct tl,e workshop.

,\

Dr. Kumar Verma
Associate Professor

Faculty of Commeice & Management

SGT University, Gurugram

Email : sunilkumar.verma@sehlniversitv.org
Mobile: 07247321995

)tnLf@*

Dean
Facu
SGT

m erce & Management
Unive rsity

Budhera, Gurugram L

tlt{lv'

o
Thanks & regards

\p'^

l

AmountParticularSr. No.
Rs 2000/-1 Refreshment [11:00am & 02:30pm for 25 membersl 125-2'401
Rs2000l- _--/Total
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Request for Flex & Banner Photo (sti[/video) Vehicle Other
N Yz: '

oc-

o ')-")-Event date & tinte

Event title

E-mail lD of the coordinator

Venue details

No.of guests

Name of the faculty

Name of the Department

Name of the coordinator
Contact no. of the coordinator +!Dj289_g_

Type of Vehicle

Estimnted Cost

o of passengers

ether any lugBage (y/N )

Detaills of journey Pick -up point;

From:

Drop point

To:
Time

Purpose ol duty Office t--l regular Trip Othe r

uantityuired wrt the above event along withplease check the items r

Item
Estimated Cost

Description (tf
anYl

Memento

\coration
proiector \-
Speaker
Screen

Mike r
high Tea \u 2-g+2s- 75 h/ro"'nT ll,'uaa*4 tt,
Lunch \ e:t"p
H o nora riu m

e uisiti On Form

R uirement ta il 5
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iii
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vii

D
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uquet

Total
Cost:_

Assigning Details

Date o, submission

Signat
o€f,'!9
FE#ffiCommerce & Ma nagement Signatur o

1) ivgCtseven dayr prior to the event.
2)

Design type

Whether design proposal attached
size Required
Estimated Cost
Quantity Required

against t e requirementPrinting & Promotion (T c

Flex

Yes

Banner

No

Video (Tick inst the requirementPhoto
Photography Still Video

mea
Type of accommodation

ccommo a ron

meal (Y/N)
Estimated Cost Estinated Cost
Duration From \-

To

Designing Vehicle Others

Assi
Name of the assignment:

to:gned
Departmeni

on ct num er

as'ent$Struliftiynds r ty
rhis re Sliditor ah tB brue
ln case the event is rosch; duled, postponed or can.elled, kind ly intimate the concerned de partment irnrnediately,
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SGT UNTIIERSITY
SIIREE GI'RU COBII\'D SINGH TRICEITTENARY I'IIWERSITY
[r0C terrorrd Untu.Elty] GtrRcAor. Dclhl.rcn

Event/Activities under Academic Association
Pre-Event / Comnletion Report(Tick the

appropriate one)

Scope Descnptron
l I.acultv Faculty Of Commerce and Management (FCAM)

2 Name ol Academlc Assoclatlon Analvtics Association

J litle ot the l-venuActlvrtv Data Preparation Workshop EXCEL

4 UbJectlve ol the event ln order to prepare raw data for llnher processing and analysis.

5 ljate - I lme/tjuratlon 25'hFebruary 2023 - 9:00a.m toi:00pm
6 Place/Venue A-Block, 2"d 1loor, Room No.-209
1 Name ot taculty Coordrnator Dr. Sunil Kumar Verma. Mr. Nitin Sharma

U Name ol Students'Urganrze(s) ' Manvi Tyagi. Harshit Mehla. Chinrnaya Loomba, Shivam Dalal

Bnel KeDort ot the event r
iShn',ld n.r P!.PPn 500 unr.l<r Analytics Association of Faculty of Corrmerce and Managemenl

Department conducted a workshop on the topic "Data
Preparation". The workshop Expert was Dr. Sunil Kumar
Verma and Faculty coordinator Mr. Nititr Sharma. The
workshop was held in A-Block. Room No. 209 with the presence
of 45 students. This rvas the first workshop organized by analytics
association. This workshop was not limited to any specific course,
both under graduates and post graduates of FCAM were given the
opportunjty to attend rhis workshop.The students leamed and
pracliced some important excel functions and topics like finding
outliers through visual charts, splitting data, text spaces, list wise
blank deletions, using pivot table, finding answers to the
questionnaires. using conditional formatting and using Text-to-
columns. The mentors provided the questionnaire to understand
the overview of the workshop, This workshop helped students in
collecting. cleaning, labelling mw data into a suitable form and
exploring iI. More accurate and practical knowledge of data
analysis and excel was provided. This initiation by analytics
association was reviewed optimistically by students as well as
faculty. With the effbrts of both advisors and student coordinators
of analytics association, this was concluded positively and
successfully.

lo Role of parlicipaling students Hands on perfbrming ofdata preparation functioning.

ll Expected outcome as
understood by the students
(Bullel potr s -maxtfl-5 poinls)

o Proper use ofsplit da1a.

. Managing wilh outliers and list wise deletion.
o Answering queries of q uestionnaires using pivot table
o Leaming about Conditional formatting and Text-to-

Columns.
t2 Suggestlons/Remarks N/A

*



*2 Add photog.uphs with captions

+ I Lisr of Students Partici
# Name ol Partrcrpatrng Student I Rcgjstration # Department UCi/PCi Semester
I Manvi Tyagi Dzoonoot FCAM UC
) Chinmaya Loomba 20617002

P
FCAM UC 2d

3 Harshit Mehta 106I 700,1
P

FCAM UC

4 Shivam Dalal 106r 7009
P

FCAM IJC 2"d

5 Nandini Singh pzoo r zoos FCAM UG 2'd

6 Jasmine Kaur
lzoanorc

FCAM UG 2,d

N irin p:oo rzoor FC A I\4 UG 2"d

I Pratham
lzoanoo+

FCAM UC 2nd

9 KapilYadav pzoo rzor s FCAM UG

IU Shubh Malik 20617017
P

FCAM UG ?

Puneet I0617014
P

FCAM TJG

t2 lvoti Kumari 20617006
P

FCAM UG 2d

l3 Harsh Phalswal 20617008
P

FCAM UG 2*l

l4 Gargi Pandey pzoo ro r .l FCAM UG znd

l5 Ankur Yadav 10ft04068
P

FCAM UG 4'h

l6 Sourav Dhatwalia l 0604009I ICAN4 UC 4,
tt Privanshi

P2o6o1os7
FC]AM UG 2"d

IE Satayanand pzooozo r r FCAM UC 5.
l9 Arun 1060.1048

?
FC A N,I UC 4'

2t) Shivani Maurya prooolor: FCAM UG 4d,

2t 1061 1014Damador
7

FCAM UG 4rh

22 Nidhi Pal t06ll0t5
P

FCAM UG 4,h

73 Anubhav Walia 106 t 701 8
P

ICAM UG 2"d

24 Sachin Kumar l06r 1020
?

FCAM IJG 4rh

25 Nitish Kumar l06 t 1007
P

FCAM UC 4'
7b Rohit Yadav 206r70r0

P
FCAM UG 2"d

21 Vedant Batra 20607014
?

FCAM UG 2'd

2E Nikhil Arora 1pzooo+o+ FCAM UG 2"d

29 Sunny Singh 10604058
P

FCAM UG 4d,

JU Priti Yadav 00607010
?

FCAM UG 6rl

3l Riya Punia r 0604036
?

FCAM UG ,,lh

3? Samridhi 106040 I 9
?

FCAM UG 4'
JJ Upender Thakur I06t 7L)01

P
FCAM UG 4'

Nikhil Bhardwaj 1061701 I
P

FCAM t_rc 4d,

35 FCAMIanicha PerhaL )?061 )OO0 P(i



J6 Ritik Gahlor
[:oooro 

r r PC
P*

JI Deepanshu
P

10609006 I-C'A N4 PG
P"

l6 Muskaan Chauhan
F

t060901I FCAM PC
l,

rh

39 Isha Sharma
P 

r060eo36 ICAN4 PC r
rh

40 latin Sharma
F 

r060s028 FCAN4 PC
F

Il)

4l Varun Cautam
F

t0609015 FCA\4 PG I
42 Gouransh Pangha)

F
r 06I 7012 I'CAM UG

?
43 Bhawna l 10604029 FCAM uG

F
rh

44 Prashant Tayal
P

2060e010 FCAM PC
P

45 Harish Kumar
P

2060701 l FCAM UG
P"

46 UG
F

rh

*2Add
s with ca ton s Total 7 hoto s includin 1 ota

Insert
Photographs/lmages

IFCAM

Harshit Kurnar
Pr06r 

rors 
IFCAM
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Photographs of the students attending the workshop and participating in hands on session
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t
Advisor
Dr. Sunil erma / Mr. Nitin Sharma
Date: 25rh February 2023

Pleas€ mail the lilled informalion to: ACADEMIC ASSOCTATION (acad.assocklsstuniversit),.org).
Send the

. 'Pre-Event Report' al least a week bGlore tlle eventdale

. For 'Completion Report' s€nd tlrc report within a week ofthe eventcDnduct€d

. 200 words for media to be attach€d

1


